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Employees of the Company shall abide the following regulations during the

terms of their services :
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Employees shall abide the mutual respect, regardless of gender, age,
seniority, nationality, race or position to maintain good work relationship.
No harassment in language, attitude or action is allowed.
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Employees shall observe all regulations and polices promulgated by the
Company, including but not limited to the "Regulations for Establishing
Measures of Prevention, Correction, Complaint and Punishment of
Sexual Harassment (F2-031)", and the "Administrative Measures for the
Administration of Complaints and Corrections in the Execution of Duties
(F2-047)". Any violations will be subject to punishment.
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Employees shall protect the reputation of the Company, practice the spirit
of teamwork and work hard to fulfill the missions with loyalty.
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Employees without an official written agreement from the Company will
not be allowed to work part-time outside of the Company.
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Employees shall obey supervisors’ reasonable instructions. Employees
are advised to be aware of their own safety.
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Employees are obliged to protect company secrecy. Employees are
prohibited from providing or disclosing confidential information to any
third party without the authorization of the Company. It is strictly
prohibited to reveal secrecy or insider information to get personal
interests, to get interests of the third party or to harm the third party.
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Arrogance, laziness or other behaviors which will cause damages to the
personal or the Company reputation will not be allowed.
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When employees practice any actions, they shall follow Employee Code
of Conducts( F2-030) Otherwise, if not, penalties will be carried
according to the regulation mentioned above.
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In order to maintain the order and efficiency at work, employees shall not
formulate or urge other to undertake slowdowns or illegal strikes.
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Employees are required to carry work ID at all times. Work ID are
required to return to the Company if there is a renewal or termination of
the contract.
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The computer equipments can be used with the authorized personnel at
work only. Employees shall obey the computer usage and electronic data
related regulations. In case of termination of the contract, employees are
advised to handle the equipments following resigning procedures.
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Employees shall observe all administrative and safety work rules,
operating procedures and codes of practice.
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Employees shall obey the work and tasks assigned by the company or
superior supervisor, including but not limited to any changes to duties,
work venue, or work time.



